
13th May 2022 

The Annual Meeting of Scaleby Parish Council is to be held on Wednesday 18th May 2022 in the 
Village Hall, Scaleby at 7.30pm (directly following the closure of the annual parish meeting).

This is a public meeting and all are welcome. 

Do not attend if you show any COVID-19 symptoms.   

Yours faithfully 

Sarah Kyle 
Clerk and Responsible Financial Officer 

Agenda 

1. Election of Chairman for the Council Year 2022/23
The successful nominee will sign the Declaration of Acceptance of Office

2. Appointment of Vice-Chairman

3. Apologies for Absence
To receive written apologies and approve reasons for absence

4. Declarations of Interest and Request for Dispensations
4.1 The Clerk to report any requests received since the previous meeting for dispensations to
speak and\or vote on any matter where a member has a disclosable pecuniary interest

4.2 To receive declarations by members of interests in respect of items on this agenda

5. Minutes of the meeting of the Parish Council held on 16th March 2022
To receive and approve the accuracy of the last minutes of the Parish Council and to authorise
the Chairman to sign – attached

6. Public Participation
In accordance with Standing Order 3e the Chairman will, at their discretion:
6.1 Invite members of the public to address the meeting in relation to the business to be
transacted at this meeting

6.2 Receive reports from City and County Councillors

7. Appointment of New Clerk
7.1  Resignation of Clerk
To receive and accept the resignation of the current Clerk and to note recruitment
arrangements for the replacement Clerk

Scaleby 
Parish Council 
Chairman: Cllr. George McGarr OBE 

Clerk: Sarah Kyle 
Hill House 

Walton, Brampton 
Cumbria, CA8 2DY 

Tel: 07548 981 009 
clerk@scaleby.org.uk 
www.scaleby.org.uk 



 
 7.2  Expenditure for New Clerk 
 To authorise expenditure on a new laptop for the replacement Clerk and to pre-authorise 

expenditure on handover arrangements, resulting in an estimated 8 days overlap 
 
8. Administrative Matters 

8.1  Queen’s Jubilee Celebrations 
To note updated commemorative plans and authorise further expenditure if necessary 
 

8.2  Play Days 
To note the summer play scheme dates (25th July, 1st August, 8th August) 
 
8.3  Programme of Meetings 
To agree the calendar of meeting dates for the council year 2022/23 (dependent upon item 7 
above): 

 Wednesday 20 July 2022 
 Wednesday 21 September 2022 
 Wednesday 16 November 2022 
 Wednesday 18 January 2023 
 Wednesday 15 March 2023 
 Wednesday 17 May 2023 (TBC - New Council Year) 

 
8.4 Review of Policies and Procedures 
To consider the review undertaken by the clerk of the Council’s Standing Orders, Financial 
Regulations, Complaints procedure; procedures and practices in respect of Freedom of 
Information and data protection legislation; and policy for dealing with the press/media and to 
agree no changes are recommended at this time 
 
8.5  Hallburn Windfarm Fund 
To note the inclusion of Scaleby into the grant scheme  

  
9. Finance Matters 

9.1  Payments 
To authorise the payments below: 

• Sarah Kyle, April Salary, £151.52 
• HMRC, April PAYE, £33.20 
• HSBC, bank charges, £8.00 
• CALC, subscription, £146.82 
• BHIB Insurance, £354.91 
• Scaleby Village Hall, rental, £50.00 
• G McGarr, reimbursements, £213.16 
• S Kyle, stamps, £142.50 
• YPO, stationery, £70.54 

 

9.2  Receipts 
To note the receipt of £5,400 and £946 from Carlisle City Council for the precept and bench 
installation 
 



 
9.3 Internet Banking 
To reconfirm approval for the Clerk to authorise internet banking payments and for the direct 
debit for ICO payments to continue 
 

10. Annual Governance and Accountability Return 2019/20  
10.1  Internal Auditors Report 
To consider accepting the end of year internal auditors report for the financial year 2021/22 – 
attached 
 
10.2  Certificate of Exemption 
To resolve that the Parish Council wish to certify themselves as exempt from a limited 
assurance review under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015 and 
to authorise the Chairman to sign and the RFO to submit a Certificate of Exemption to the 
External Auditor following confirmation that gross income or gross expenditure did not exceed 
£25,000 in the year of account ended 31 March 2022  - attached 
 
10.3  Annual Governance Statement 
To approve the Annual Governance Statement 2021/22 and authorise the Chairman to sign the 
Annual return – attached 
 
10.4  Accounting Statements 
To approve Accounting Statements 2021/22 and authorise the Chairman to sign the annual 
return – attached 
 

11.  Highways Matters 
11.1  Updates 
To verbally update on previously reported matters and bring new issues to the attention of the 
Clerk 
 

11.2 Speeding  
To consider any update 
 

11.3  Wild Flower Planting 
To receive an update 
 

11.4  Verges 
To consider any update 
 
11.5  Bench 
To consider a request received for an additional bench to be located outside the church 
 
11.6  Litter Picking 
To receive an update 
 

 
 
 
 



12.  Planning Matters 
 

22/0258 Hitchens Onsett Barn, Scaleby, Carlisle, CA6 4JX - Erection Of Orangery To Front 
Elevation & Erection Of Orangery To Front Elevation (LBC) Location: Hitchens Onsett Barn, 
Scaleby, Carlisle, CA6 4JX (Appn Ref: 22/0281) 
To consider the Parish Council responses 
 

13. Councillor Matters 
To bring to the attention of the Clerk any new issues on behalf of residents.   

 Note: no decisions can be made on these matters, but the Clerk may make investigations and/or 
they may be placed on a future agenda of the Council.  Future agenda items should be submitted 
to the Clerk by 11th July 2022 

 

10. Date of Next Meeting 
To resolve that the next meeting of the Parish Council will take place in Scaleby Village Hall on 
Wednesday 20th July 2022 at 7.30pm.   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Members are reminded that, in accordance with the code of conduct, they are required to declare any disclosable 
pecuniary interests or other registrable interests on a ‘notification by member of pecuniary and other registrable 
interests’ form. The code places a duty on all parish councillors to ensure that the information given in their notice of 
interest is current and it is a breach of the code should parish councillors fail to give further notice in order to ensure 
that their personal interests form is up to date. Members are therefore politely reminded of the need to complete a 
new form in respect of any change to their interests, including changes of employment, ownership or renting of 
property within 28 days of any change taking place.  



SCALEBY PARISH COUNCIL 
 

Minutes of a Meeting held on Wednesday 16th March 2022 at 7.30pm  
in the Village Hall, Scaleby 

 
Present:  Cllr G McGarr (Chairman), Cllrs S Brown, M Grant, G Little, R Marston, T Moore, 

and L Thompson. 
 
In Attendance: City/County Cllr J Mallinson.  The Clerk, S Kyle. 
 
455/22  Apologies for Absence 
Apologies for absence were received and accepted from Cllr C Hogg. 
 
456/22  Declarations of Interest and Requests for Dispensations  
Cllr Moore declared an interest in planning application 22/0173, being related to the applicant.  No 
requests for dispensations were received.  
 
457/22  Minutes of Meeting Held Wednesday 19th January 2022 
Resolved that the minutes of the last meeting of the Parish Council be agreed and signed by the 
Chairman as a true and accurate record. 
 
It was reported by Cllr Grant that the letter sent to landowners who were cutting grass owned by the 
Parish Council had not been received; the Clerk is to re-send all three letters in case all were 
undelivered, plus a further letter to the householder adjacent to Hunley Moss.  Further, a query was 
raised regarding the footpath to the right of the common land at Stoneknowe.  Investigations will be 
made as to the status of the land. 
 
458/22  Public Participation 
City/County Cllr Mallinson reported that the parish of Scaleby would be invited to join the Hallburn 
Windfarm grant scheme, enabling grant applications to be submitted by eligible community groups 
and to appoint a representative to sit on the grants panel.   
Discussion was also held regarding the boundary commission consultation, including possible merits 
of Scaleby being incorporated into the Carlisle constituency and, regarding the housing of Ukrainian 
refugees and the measures being considered at district level. 
 
459/22  Administrative Matters 
459.1  Queen’s Green Canopy 
It was noted that the trees have all been planted successfully; measures are to be implemented to 
prevent them being damaged by the hedge cutters.  Grant applications for hedges will reopen later 
in the year and will be applied for when available.  
 



459.2  Queen’s Jubilee Celebrations 
Plans are currently being formulated by the Village Hall Committee with letters being circulated to 
community groups for their inclusion in an open event for the Saturday of the bank holiday weekend.  
Proposals also include the lighting of a beacon and a hog roast/BBQ at the hall.  The church is also to 
be opened for guided tours.  Further arrangements are being made and the receipt of £340 from City 
Cllr Mallinson was noted with thanks, as being available to spend on the celebrations. 
Resolved to authorise expenditure on necessary supplies for the celebrations, including the £340 
received, up to £660.  Confirmed figures will be provided at a future meeting.  The Village Hall 
committee to contact City Cllr Mallinson directly for details for other funding possibly available.  
 
459.3  Standing Orders and Financial Regulations 
Resolved to note that the above have been reviewed by the Clerk and require no amendments for 
the current council year. 
 
459.4  Play Days 
Resolved to provide three summer play days, delivered by GLL, as per the agreed budget. 
 
460/22   Financial Matters 
460.1 Clerk’s Salary 
Resolved to agree a 1.75% pay increase for the Clerk, backdated from 1st April 2021, in line with 
standard NJC terms. 
 
460.2  Payments 
Resolved to approve payments, including retrospective payments, as follows: 
 

• Sarah Kyle, February Salary, £149.04 
• HMRC, February PAYE, £32.80 
• Sarah Kyle, March Salary (including back payment), £176.80 
• HMRC, March PAYE, £39.60 
• HSBC, bank charges, £16.00 
• G McGarr, tree reimbursements, £557.23 
• Stanwix Rural Parish Council, phone contribution, £18.00 

 
460.3 Receipts 
Resolved to note the receipt of £250 and £340 from Carlisle City Council for wildflower planting and 
Jubilee commemorations. 
 
460.4  Bank Reconciliation and Budget Update 
Resolved to receive and note a budget summary, with expenditure to date against budget, that had 
been circulated alongside the agenda.  The balance at bank on 28 February 2022 was £10,103.35. 
 
 



460.5 Donation Requests 
Resolved to donate £100 towards the Great North Air Ambulance (LGA 1972, s137) and £561.83 to 
the Village Hall, towards insurance costs. 
 
460.6  Banking 
The introduction of £8 per month standing charges from HSBC was noted.  Consideration was 
subsequently given to the moving of the account to Unity Bank. 
Resolved to remain with HSBC for business banking. 
 
460.7  Internal Audit Documents 
Resolved that the internal audit checklist, internal audit plan, internal auditor terms of reference, 
asset register, and risk assessment be adopted.  All documents had been circulated alongside the 
agenda.   
 
460.8  Internal Auditor 
Resolved to authorise the continuing appointment of Mrs P Cronin as internal auditor for the 
financial year 2021/22 and until further notice. 
 
460.9  Fidelity Insurance Guarantee 
Resolved to agree that the above insurance remains adequate for the Parish Council, prior to the 
receipt of the precept in April. 
 
461/22  Highways Matters 
461.1  Updates 
Road repairs at Longpark were noted.  It was also noted that the Horsgills ditch had been cleaned but 
a Hi-Viz jacket remained in the ditch.  Efforts to improve the flooding situation on the Bar Lonning 
appear to have been partially successful, although still flooding, it was noted the water dispersed 
faster than previously.   
An email had been received from a resident, reporting a pothole, which has been reported to 
Highways.   
 
461.2  Speeding  
A letter had been received from the Police, providing the speed results from a survey recently carried 
out which placed the average speed at 34mph in the 40mph zone.  It has been requested that the 
speed survey is instead carried out at Barclose and Scaleby Hill.  Consideration was also given to 
inviting the Police to the Annual Parish Meeting to address residents concerns directly.   
 
461.3  Wildflower Planting 
There was, again, some discussion regarding the above.   
Resolved: A list of seeds to be included will be circulated around members prior to the May meeting.   
 



461.4  Verges 
Efforts to secure kerbstones on the verges at the Castle crossroads continue. 
A positive suggestion for additional car parking for the hall was made by a resident, which would 
prevent further damage to verges.  The suggestion was noted with thanks, although it was agreed 
that the cost of such measures would be prohibitive.   
 
461.5  Litter Picking 
Resolved that a litter picking event, with refreshments, will take place on Sunday 24th April.  The 
event will be advertised in a newsletter; additional articles for the newsletter to be sent to the Clerk 
as soon as possible.  A further date is to be reserved for autumn litter picking, provisionally marked 
as Sunday 18th September. 
 
462/22 Planning Matters 
Cllr Moore left the room for this item only. 
22/0173 1 & 2 The Bothy Barns, West Highberries Farm, Scaleby, Carlisle, CA6 4LD - Variation of 
Condition 2 (Approved Documents) Of Previously Approved Permission 12/0007 (Change of Use of 
Redundant Farm Buildings Into 2no. Dwellings) To Alter Size & Layout of Each Unit & Window 
Openings  
Resolved to respond with ‘no representations. 
 
463/22  Councillor Matters 
Cllr Grant noted a request for a bench outside the church.  The matter will be discussed at the May 
meeting.   
 
464/22   Date of Next Meeting 
Resolved that the Annual Parish Meeting will take place in Scaleby Village Hall on Wednesday 18th 
May 2022. The Annual Meeting of the Parish Council will directly follow its closure. 
 
There being no further business the Chairman closed the meeting at 9.03pm. 
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